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The motion to correct the grade was approved by the Department (Institute/Degree Program/General Education

Center, Siwan College) on (YYYY/MM/DD), with a three-fourths majority vote of the members
present at the meeting.
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Signed by Chairperson, Department (Institute/Degree Program/General Education Center, Siwan College):
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This application comphes with the University’s Registration Division Academic Affairs

regulations regarding faculty submission and

correction of student grades. Approval for the
grade correction is recommended.
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Note :

1. Under Article 9 of the National Sun Yat-sen University Regulations for Submission and Correction of Semester Grades by the
Faculty: Once an instructor has submitted a student’s final grade report to the Registration Division of the Office of
Academic Affairs, the grade may not be altered.

2. In the case that a student's grades must be corrected due to an error on the part of the instructor, the instructor must provide
substantial evidence, complete the Application form for Correction of Student Semester Final Grades and submit it to the
head of the course’s Academic Unit (Department / Institute / Degree Program / General Education Center, Siwan College)..

3. The proposed correction must be reviewed and approved by a three-fourths majority of members present at a meeting of the
Academic Unit before the written request is submitted to the Registration Division for processing.

4.  The Academic Unit must complete the above grade correction procedure within one week after the registration date for the
following semester, and the Office of Academic Affairs shall submit the matter for record at the next meeting of the
Academic Affairs Council.



