National Sun Yat-Sen University Application Procedure for Inter-institutional
Course Selection (including summer courses)

{NSYSU Students)

1 ~ Please download application form from: website of Office of Academic Affairs/English/Forms/Students/print
" Application Form for Inter-institutional Course Selection ; (one course 1 original copies )

2 ~ Complete the form with the attachment of course information provided by other institutions (including credits,

timetable, and faculty members name) and course guide.

3 ~ Approvals need to be obtained from required department heads and faculty members based on the sequence of
approval indicated in the form.

4 ~ Submit the signed and approved form together with the required forms of other institutions to ‘Curriculum
Division’ at the ‘Office of Academic Affairs’ during working hours. (Please pay attention to the course selection
deadline for the course offering institution).

5 ~ Two days after the form is submitted, the form can then be collected from the *Curriculum Division’ at the
‘Office of Academic Affairs’ to proceed with the application process and credits fees payment at the course
offering institution.

(1)NSYSU undergraduate students (excluding students who delay graduation) who propose to select courses at
Taiwan Comprehensive University System (NCCU, NCHU and NCKU), NUK and KMU and NKUST and
NQU and NPUST and R.O.C. Naval Academy and R.O.C. Air Force Academy and TCU (excluding Faculty
Education Program) do not have to pay for credit fees. Please be punctual when attending courses. For summer
courses, fees are payable in accordance with the fee payment guidelines of the respective institutions.

(2)NSYSU master and Ph.D. students who propose to select courses at KMU do not have to pay for credit fees.
Please be punctual when attending courses. For summer courses, fees are payable in accordance with the fee
payment guidelines of the respective institutions.

6 -~ Timetable clashes with courses selected at the home university should be avoided when selecting courses from
other institutions. Travel time should be taken into account. In the case of timetable clashes, both subjects
involved will be regarded as void.

7 ~ After completing the course selection process at other institutions, the approved application form of inter-
institutional course selection should be returned back to NSYSU "Curriculum Division" at the "Office of
Academic Affairs" no later than one week after the deadline of the add/drop course selection stage (deadline for
summer courses is July 31st). By doing so, the course selection record can then be considered as completed. For
those who late or do not return the form to NSYSU, the course will be cancelled.

8 - After the submission procedure is completed, no application for dropping courses will be accepted except for the
reasons of timetable clashes or the chosen course being suspended due to insufficient no. of students. For
dropping courses with the said reason should submit the approved document to NSYSU Curriculum Division at
the Office of Academic Affairs no later than one week after the deadline of the add/drop course selection stage
(deadline for summer courses is July 31%).

9 + Students could follow the regulation and schedule of the course offering institutes to withdraw the inter-
institutional course. Students are allowed to withdraw from up to 2 courses including inter-institutional courses,
provided the total credits obtained after course withdrawal is made, cannot be below the minimum credit
requirement.



{Non-NSYSU Students)

1 ~ Course Search :

To search for available courses in the semester, please go to [ website of Office of Academic

Affairs/English/Link/Online Course Selection System/Course Search/Course Search by Semester/Course Search

by academic year]

2 ~ Request for course selection ID and password:

Before the deadline of the add/drop course selection stage, go to ['website of Office of Academic

Affairs/English/Link/Online Course Selection System/Course Network for students from other schools] . Fill in

personal information and request for a course selection ID (National ID) and passport

3 ~ Adding Courses and Payment for Credits fees (no later than one week after the end of NSYSU add/drop courses
stage):

(1) Before the deadline of the add/drop course selection stage, select courses within the timeline of each selection
stage, go to [Online Course Selection System/Login ID and password/Register to add courses ]

(2) 4 hours after completing the course adding procedure on the system, upload the inter-institutional course
selection consent form signed by the student's university to [ Login Course Selection System/Related
Information of Course Selection/Upload consent form from the original university)] -

(3) Once approvals from the Curriculum Division at the Office of Academic Affairs and the faculty member (for
general education courses, approval from Si-Wan College is also required) are made on-line, fee payment
notification will be sent by email to the registered email address. Please print out payment form at [ Login
course selection system/Related Information of Course Selection/print payment for credit fees of inter-
institutional course selection (Non-NSYSU student) ] Payment needs to be made before the deadline via
ATM bank transfer or at branches of Bank of Taiwan. If the faculty member does not approve an applicant,
notification will be sent via email. For summer courses, the payment terms and methods are stated in Rule D as
below. No further details will be given.

A. NSYSU Credit Fees are charged according to the type of student, college of the chosen course and teaching
hours. Fees may be incurred for material costs or apprentice programs. Demands for refunds or course
dropping will not be accepted except for courses being suspended due to insufficient number of students.

B. Undergraduate students (excluding students who delay graduation) of Taiwan Comprehensive University
System (NCCU, NCHU and NCKU), NUK and KMU and NKUST and NQU and NPUST and R.O.C.
Naval Academy and R.O.C. Air Force Academy and TCU (excluding Faculty Education Program) do not
have to pay for credit fees. Please be punctual when attending courses. Fees are chargeable for summer
courses.

C. Master and Ph.D. students of KMU do not have to pay for credit fees. Please be punctual when attending
courses. Fees are chargeable for summer courses.

D. Payment methods for summer courses: course offering will be available with a minimum of 17 registered
students. Go to [ Login Course Selection System/Related Information of Course Selection/ Print Payment
Form for Summer Course] Payment forms can be printed from the website. If the faculty member on the
summer course does not approve an applicant, notification will be sent via email by NSYSU. Application
for a refund can be made at the end of August.

4 ~ T Notice for Non-NSYSU students Inter-Institutional Course Selection ; will be sent via email by the system.

The course selection process at this point is completed. Please be punctual when attending courses.



Bz v < B \Jk(:g'%ﬁ2> PHI2 4% Fr

(#12)
Lo 3fd Aegab e T /2 BT84 8% P8 TRORERY 554, (-0 16)
2~5% w’*ﬁﬁ'ﬂw’“ p%wfir% (g Emdc PR RPRFFE) 2 FAR W
JrirY AP BBESAM ML EERFPERRFL c RYFAFETSFTR T oPE ) WBRTHFET L0 BT IR
A

‘ﬁgﬁi@%%iﬁﬁ$§ﬁ**%ﬁ’%iﬂ%ﬁwﬁi%ﬁ@%ﬁﬁo(%éﬁ?%@hﬁ%g*&iﬁﬂ)

DB - BLIED > I RMBAGRIEAREERY R FAL RIEEE MRE LY .
(Uiﬁﬁiﬂﬁi(%gﬁéi)ﬁﬁiﬁﬁr*ﬁmﬁﬁﬁ(ﬂi\ﬂ?‘$ﬂ<§)‘%i*§‘$i§§*§‘
BAPHEAF  EFAF  BAPHAT VP EARBTETER - ZFFI IR ALY (7 RS

) o LHEAF O FRET LG L RZHERIGA G EERRATZRAT Y REHG o

(DA LT ERBRFE LB LPAF - AT AR GREF LR CRH PRI PF & ERRT
S LSRN L

6~ 3E 0% fAT o R T B A RTER P TR (FF LERARFF) o FRIGEL - P S .

T PALMESRE R 2 EF AR IER LB - (FHR?TYIP D) » e PR 2 WEERY 54 sr 4
RF A e ZE RS SR EX A YAy F o ¥ G p LT e

RERE LSS NEE XS SRE L m@Pstw%Wﬂ&°¢H§§%%ﬁﬁiﬁﬁ§§i5'ﬁiﬁ(%w
B> T031p ) REER ¥ I AR R e FHE G S R e

9 X REEFAAALE > T RIATEIPAATAE REFY FARGAZPEHD 2 128 P PEFEB 2 RB 5T
oA AR AT E P AR T T L o

(Hed)

CHAERA CFE [AREBART FAER M RS ERRSBAR DR LE R REED] AR
AT -

2~%@§%%%&%%iiﬁﬁ§§%iﬁ’—[%#kﬁ NN S I IS L S SR A R T
2] HEBBARATH O BFEAEHEREE (LAEFE) 2 BH -
CHARAEE HPE AT (RBEN AR TER - P R )

(D4 E R AT AR EBREFIER > 20 [Ep i/ B2 8  FehE ] €7 &%

(D E e f g e EHAR X BAL P PRt R F e P2 R E SRR LE B3 hnp [ Edh 0 E g M
T et g ?ﬁﬁ%m*%%éi@]’1§%$%ﬁzv“%°

(B)pir e 2 el CLARAL LT $BMR) B JAFPR Lt pagbnail @vspgr e 282 44
1%%,%ﬂﬁﬁ%ﬁ(ﬁ»ﬁ%iﬁ/ﬁ%wk?ﬂ/ﬂ@ﬁ?é%ﬁﬁﬁﬂ“ﬁ<*ﬂ*>1’T”ﬁ PAPE L
3o AUTRAT ST S AT IR E A e E AR R e ? B R e E Y o Eomail v e B SR ia T
HREHITEY S AL 3 ¥ A Ae o

SIS P R EEPIN £ E Ry I J%ﬁ&ﬁiﬁﬁﬁ’~ﬂﬁ Td ARG AR M

BT %#PFHHFRQ4&W@W‘“*F’%£$Tw LA
B. 44 ﬁﬁ*%mm$ﬁ<ﬂﬂ\ﬂ% FH ) Fa ‘$ﬁ?§*$‘%ﬁ%ﬁ*§~£ﬁ%§‘&i%ﬁ*
FoVEARBEITERZERFRRE AR LFLIFIRS (2 puid) EF AR (3 P RTE

ﬁ)’%ﬁﬁﬁﬁ’Lﬁﬁwal*,w%MW%7%ﬁvma@@ﬁﬁ%%ﬁmﬁo
CRAeFF Fomilsigd Ff AGEg > ABF A F o i s 0 3k L R B geie o D RS T R
g o
D. BHFIHEG > 5% I FAF A RERFARKIT A > [FrE i EFpBTR  FIeBhay E] B
"HMFHE  ERHF o BH A E PR BRI B L E K 0 A Email @A BTN T IR oo
4~ Ekr B F A JaknEnail FE TR REEFREE 20 YR AREEFLR o FikgkApF
B f&pEm it Feo



