B¢ LA BREFRE TR LR
Regulations for Supplementing Faculty Code of Teaching
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Approved at the 6th Executive Meeting in Spring semester 2007
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Amended and approved at the 3rd Executive Meeting in Spring semester 2008
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Amended and approved at the 5th Executive Meeting in Fall semester 2012
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Amended and approved at the 5th Executive Meeting in Spring semester 2018
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L. These regulations are formulated in accordance with Article 4 of Faculty
Contract Agreement and Article 2 of Faculty Code of Conduct to pursue
the excellence of teaching and enhance the faculty’s interaction with
students.
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II. The faculty shall design a course syllabus with clear information
regarding grading criteria, the final grade breakdown into weightings for
different assessment measures, and weekly lesson contents and schedules.
The syllabus shall be registered in the course selection system before the
preliminary course selection period starts. (Please refer to the annual
academic calendar for the timing of the preliminary course selection.)
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I1I. The faculty shall provide students with a printed syllabus in the first class
and explain how the course will be graded.
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IV. All items listed in the course syllabus on the University course selection
system shall be filled or checked. A course shall be deemed unregistered if
any of the “outline”, “grading method”, or “office hours” is incomplete.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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The course syllabus shall be registered by the faculty in person, except for
courses taught by foreign faculty, courses offered in cooperation with
other universities, courses offered during the summer, or courses taught
by the faculty who are not computer literate, which may be registered with
the assistance of department/institute assistants after written approvals of
the faculty and the head of the academic unit offering the course.
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Courses offered by the Chinese Language Center, inter-university elective
courses, music courses of the Department of Music, independent studies
of institutes, courses featuring speeches and/or field trips, master’s thesis
courses of in-service master’s program, and short-term courses offered by
overseas scholars shall be exempt from registering the course syllabus.
Nevertheless, both grading criteria and the final grade breakdown into
weightings for different assessment measures still need to be registered
with a printed version provided in class, except for the Chinese Language
Center and inter-university elective courses.
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Full time faculty shall arrange office hours for students to visit twice per
week, with two hours every time on two different days. The faculty may
arrange office hours once per week if offering only one course each
semester due to force majeure. If there is any change in the office hours,
the students must be informed, and the Office of Academic Affair notified
for reference.

RLRGHHERE TR RLE REPLER S IR

These regulations are approved by the Academic Affairs Council,
Executive Meeting and the President before implementation. Amendment
to these regulations shall follow the same procedures.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



