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Guidelines on Handling Make-up Classes and Payment for

Substitutes
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Full-time faculty of National Sun Yat-sen University (hereinafter
referred to as the “University”) shall fulfill their obligations in

accordance with  the Teachers’  Act and Faculty Contract
Agreement. Faculty who cannot teach class timely shall apply with
explanation for approval to the head of the affiliated unit and the Office

of Academic Affairs notified of such matter. Missed classes shall be
made up duly by the faculty, unless the condition meets the provisions
stipulated in Article 2 then a substitute teacher shall be employed to teach
the missed classes.
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Full-time faculty meeting one of the conditions stipulated in the
MOE’s Regulations for the Faculty’s Leave Application, Paragraph 1 in
Article 4 of Regulations for Educational Staff’s Unpaid Leave, or Article
17 of Regulations for Employment of Adjunct Faculty at Institutions of
Higher Education may apply for approval for requesting an internal
faculty member or an external substitute employed by their affiliated unit
to teach the remaining courses of the semester.
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For cases that faculty cannot teach due to unforeseen reasons (sudden
resignation, suspension of employment, death, etc.), the affiliated shall

apply for the President’s approval for requesting an internal faculty
member or an external substitute to teach for them.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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The provisions stipulated in the two preceding Paragraphs shall also
comply with the relevant regulations of the Office of Personnel Services.
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Courses taught by full-time faculty who are on leave, on secondment, on
overseas leave for research, further studies, or lecturing, or retired shall

be covered by faculty from the same affiliated unit, without applying for
external substitutes.
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The payment for substitutes shall be handled as follows:
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(1) The full-time faculty who do not fulfill the required weekly
teaching hours or adjunct faculty shall first be enlisted as the
substitutes. The total weekly teaching hours beyond the limit
shall not exceed four hours a week after substitute hours are
considered. Under special circumstances, the limit may be
increased after a special request is approved.
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(2) An external qualified substitute may be employed after the
University’s approval for teaching certain special courses, with a

maximum of weekly teaching hours limited to four hours per
week.
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3) The payment for substitutes shall be handled in accordance
with Standards of Hourly Pay for Adjunct Faculty.
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The overtime pay for the full-time faculty shall be suspended during the

period when a substitute is enlisted to teach for them.
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For adjunct faculty who receive the hourly pay pursuant to the Guidelines
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



on Calculation of Hourly Pay for Faculty Members, their hourly pay shall
be handled in accordance with Article 17 of the Regulations for
Employment of Adjunct Faculty at Institutions of Higher Education for
their leave during the semesters.
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The period of teaching by substitutes shall not exceed three months;

otherwise, adjunct faculty for the teaching shall be employed through the
appointment procedure.
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Matters not covered herein shall be handled in accordance with the
MOE’s Regulations for Faculty’s Leave Application.
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These regulations are approved at the Executive Meeting before
implementation. Amendments to these regulations shall follow the same
procedures.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



