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Detailed Implementation of Teaching Surveys
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These provisions are  formulated in accordance with Article 5
of Regulations for Conducting Teaching Survey.
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Teaching surveys shall be conducted on paper or online.
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Questionnaires are classified into twelve categories: lectures,
laboratories, practicum, music, physical education, seminars, speeches,
performances, service learning, internship, medicine, and clinical medicine
practicum. Teaching surveys shall be conducted based on the category of a
course; all questionnaires are listed in appendices 1 to 12.
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Surveys shall be, in principle, conducted two weeks before the final exam.
The unit offering the course shall confirm with the faculty to determine
whether to conduct the course survey, its category of questionnaire, and
the survey schedule with all these information collected one month before
the final exam and submitted to the OAA in paper for reference. If
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rescheduling is necessary for summer courses, English-mediated courses,
or other courses due to their nature, the faculty or the units shall apply to
the OAA at least five days before the scheduled date.
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Students who are on leave on the day of the survey, the faculty shall apply

to the OAA for individual make-up surveys before the final exam of the
semester.
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The units offering courses shall complete all teaching surveys by the end

of the semester. The course with the OAA’s approval to postpone the
survey shall carry it out as soon as the semester ends.
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Surveys shall be conducted in class with the supervision of a unit-
designated survey assistant, or co-assigned assistant if it is a merged class

of different units. Every course shall carry out a survey except for the
following:
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(1) independent study,
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(2) thesis/dissertation supervision,
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3) only one student taking the course, or
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(4) a jointly-lectured course in which the faculty teaches less than

three weeks. The faculty may determine whether to conduct the
teaching survey.
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The unit may arrange a student as the survey assistant if the student meets
all the following requirements:
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(1) the student never teaches the course;
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(2) the student’s thesis/dissertation is not supervised by the teaching
faculty;
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(3) the student is not employed under the project the teaching faculty
is in charge;
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4) the student should possess a valid survey assistant ID;
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(5) the student is neither a teaching assistant nor a student taking the
course.
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The faculty and the teaching assistant shall temporarily recuse themselves
from the classroom when the survey is conducted.
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Survey assistants shall follow the standard procedures stated below to
conduct the teaching survey:
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(1) Assistants shall wear their ID badge, carry the questionnaires,
and wait outside the classroom three minutes before the survey
starts.
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(2) They shall request the faculty or teaching assistant to
temporarily leave the classroom.
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(3) They shall write down the course title and the name of the
faculty on the blackboard.
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4) They shall read out the instructions on how to fill out the

questionnaire and remind students to complete it in the
classroom. Foreign students shall fill out the English version of
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the questionnaire and auditing students shall not participate.
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(5) When survey assistants need to do more than one survey during
a designated time slot (e.g., in a merged class), they shall
conduct another survey after the current one is completed.
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(6) They shall report to the unit after completing the survey. If the
survey cannot be carried out as scheduled, the assistant shall

reschedule it with the faculty, inform the students of the new
schedule, and inform the unit about the situation.
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The total score of a teaching survey shall be the average of scores from questions
regarding “Courses and Teaching”, excluding the questions for testing the
student status.
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The scoring method of teaching survey may be adjusted based on the

nature of courses, standard deviation, and associated rewarding measures
after the approval by the Teaching Assessment Committee.

AwmPlERFLLAGLR € ERLEL > B HERBEP LT %

These provisions are approved by the Teaching Assessment Committee and
the vice president for Academic Affairs before implementation.
Amendments to these regulations shall follow the same procedure.
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