R ERE F 5] QKA

[ Student Status and Grades for Exchange Programs)] Q&A
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Q : Do students selected for exchange programs by the Office of International

Affairs or their department/college need to submit an outbound
application?
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Yes. Students must complete the outbound application process before departure.

Please download the "Student Outbound Application Form" from the Office of
Academic Affairs website or collect it from the Registration Division. Fill it out and
attach the official admission letter issued by the host institution. Obtain the following
approvals in order:

1. Department and college

2. For male students, approval from the Student Life and Career
Development Division (Office of Student Affairs)

3. Exchange Student Affairs Division (Office of International Affairs)

After completing all required signatures, submit the form to the Registration
Division to complete the outbound application process.
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Q : Do students need to register and pay tuition and fees while on exchange?
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Yes. Students must complete registration and pay required tuition and fees according
to the academic calendar. Either the student or their authorized representative must




complete registration within two weeks after the start of each semester.
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Fee guidelines:

* Undergraduate (Year 1-4) and graduate students must pay full tuition and
fees.

* Extended undergraduate students (5th year and beyond) are required to pay
only computer/network service fees and student group insurance.
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Students can print the payment slip by logging into the student portal (Main
Website > Student Section > Online Registration > Tuition Fee Payment Slip).
If the student is abroad, please ask the representative to complete payment within
the deadline. For payment issues, contact the Cashier Division (ext. 2323).
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Q : Are students required to pay credit fees at the host university? Will
additional fees be charged upon return?
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In principle, students selected by the University for exchange are exempt from

paying credit fees to the host university, unless otherwise specified by the host
institution.
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Upon returning, extended undergraduate students and graduate students must

pay credit fees based on either the “Credit Conversion Reference Table” or the
actual hours of instruction (generally, 18 hours = 1 credit).
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If an extended undergraduate student takes 10 or more credits in a single
semester, they must pay full tuition and fees according to the University's fee
schedule.
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Q : Do students need to complete a re-enrollment process after returning from
exchange? Are there any fees involved?
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Yes. Within one month after returning, students must:
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Submit the exchange return report as required by the Office of International
Aftairs, along with the official transcript from the host institution. Graduate
students who took undergraduate-level courses must also provide the course
syllabus to calculate any credit fees due.

> LR R T A TP AP T AR FE 0 = kA
i~ EirkbcFlle (K7 ) A%t E = Ef  13p ey
,w\aﬁs,&geog,gﬁgjwﬁ—* NP EREHY > MY AL RERS
lﬁﬁ LL* lﬁi‘?" T-PJ ‘E'o

Download or collect the "Checklist for Exchange Students Returning to the
University" from the Office of Academic Affairs or Registration Division.
Complete all necessary approvals (department, college, Office of Student
Affairs for male students, and Office of International Affairs), and bring the
form to the Registration Division for credit fee assessment. If fees are
required, obtain a payment slip from the Cashier Division, pay the fee, and
return the completed documents to the Registration Division.
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If applying for credit transfer or recognition, submit the appropriate
application form during the return process.
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Graduating exchange students must complete the return process in order to
proceed with graduation clearance. If the process is completed after the start
of a new semester, the student must register and pay tuition and fees for the
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new semester.
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Q : How can courses taken abroad be transferred or recognized for credits?
Will they be recorded with grades?
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Credit Transfer:
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Courses must be pre-approved by the student’s department before departure.
Upon return, submit the “Credit Waiver Application Form” with the host
institution’s transcript and course syllabi. After departmental and course
provider approval, submit to the Registration Division.
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Credits are converted based on the University's “Credit Conversion
Reference Table.” If the transcript does not list instructional hours, students

must provide proof of hours or the host university's academic calendar (18
hours = 1 credit, in principle).
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If no equivalent course exists at the student’s department, the course may be
recognized as general credits.
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Submit the “Credit Recognition Application Form for Overseas Exchange”
with the transcript and syllabus. Obtain departmental approval and submit
to the Registration Division.
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Course titles in Chinese must be provided by the student’s home department.




Credit conversion follows the same principle as above.
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Whether through transfer or recognition, the course will be marked as "TR" on
the transcript. These credits count toward graduation requirements but do not

affect GPA.




