[k~% ~3F] Q&A
[Leave Resume Withdrawal] Q&A

Q: B4 PHE > & H' P ATH?
Q: How do I apply for a leave of absence and what documents are required?
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Application Period: From the beginning of each semester until one week before the
final exam week as scheduled in the academic calendar. Students must complete
registration before applying for a leave of absence. (No tuition/fees if leave is
completed before registration date)
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Procedure: Go to the Online Leave Application System homepage — log in and fill
out the application form — generate and print the PDF 'Application Form for
voluntary suspension' and 'Leaving procedure for voluntary suspension' — obtain

approvals from advisor and department chair — complete the leaving procedure
with all relevant administrative units — submit to the Registration Division for
processing.
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Required documents based on certain reasons:
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Pregnancy or childbirth: Provide relevant medical documentation.
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Childcare: For children under three, provide household registration copy.


http://www.stuapp.nsysu.edu.tw/stuapprep/studentApplication.asp?selform=e2
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Military service: Submit discharge order upon completion.
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If a representative is applying on your behalf, a letter of authorization must be
submitted. Students under 18 require parental/guardian consent.
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Q: How long can the leave of absence last?
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Leave is granted by semester or academic year, with a maximum total of two
academic years (four semesters).
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The leave period may be extended under the following conditions:
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For serious illness or special incidents, submit proof for up to two more years.
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Military service leave may be extended until completion of service (not counted
toward the limit).
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Pregnancy, childbirth, or caring for children under three (not counted toward the
limit).
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Training for international competitions is also exempt from the limit.
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Ministry-approved disasters or participation in education/employment savings
programs are exempt from the limit.
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Q: If I take a leave mid-semester, how are grades handled?
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All course enrollments and grades (including graduate oral exams) are canceled and
not recorded.
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Q: Can tuition/fees be refunded after taking leave?
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Upon completing the leave of absence application process, tuition and credit fees
already paid will be refunded on a pro-rata basis, calculated from the registration
date. The refund will be deposited into the student’s postal savings account.

Time Point Refund Ratio

Before Semester Starts Full refund. (No payment required)
Within 1/3 of the semester Two-thirds refund

Within 2/3 of the semester One-third refund

After 2/3 of the semester No refund
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Q: How do I resume my studies after a leave of absence?
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For students whose leave period has ended, the Registration Division will send a
“Notice of Resumption” and a “Resumption Reply Form” before the beginning of
the semester (in January and July each year). To resume studies, sign the
Resumption Reply Form and return it to the Registration Division via email or fax
before the registration deadline.
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Q: Can I apply for early resumption? What documents are required?
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Students who have taken a leave for more than one semester may apply for early
resumption by semester before the end of their approved leave.
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Application period: From the beginning of each semester (February and August)
until the registration deadline.

\%\

PDF #,

FEID AR ﬁﬁ"‘?ﬁ?ﬁ* 4 ’;%‘—h\z s BIpH ?‘Z\ —A 4 77
£ r?%%z?i»«@i

TREY G oS EE (RERE) AL o
I i 6 = A

Procedure:

Go to the Online Application for for Resumption — Log in and complete the
application form — Generate and print the PDF “Application for Resumption of
Studies” — Obtain approvals from the advisor and department chair — Submit the
completed documents to the Registration Division for processing.
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http://www.stuapp.nsysu.edu.tw/stuapprep/studentApplication.asp?selform=e4

Required documents based on certain reasons:
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Pregnancy or childbirth: Provide relevant medical documentation.

THE I RREZANT I B2 BRANER ST Lo
Childcare: For children under three, provide household registration copy.
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Military service: Submit discharge order upon completion.

A RERE
Notes:
EAAPEGHREL L AR BAFIREAEECE LR

If a representative is applying on your behalf, a letter of authorization must be
submitted. Students under 18 require parental/guardian consent.
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Q: What if I decide not to resume my studies?
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Voluntary withdrawal from the university
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Procedure: Go to Online Application for Withdrawal — Log in and fill out the
application — Generate and print the PDF “Withdrawal Application” and
“Clearance Form” — Obtain approvals from advisor and department chair —
Complete clearance with administrative units — Submit documents to the
Registration Division for processing.



https://stuapp-oaa.nsysu.edu.tw/stuapprep/studentApplication.asp?selform=e7
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Receiving documents: “Certificate of Study” and “Certificate of Withdrawal” will
be issued within approximately one week. Students may choose to pick them up in
person or have them mailed. (Envelopes and postage can be purchased at the
counter; no need to prepare in advance.)
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University-initiated withdrawal
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If you do not need a “Certificate of Study” or “Certificate of Withdrawal,” you may
inform the university by returning the Resumption Reply Form indicating you will
not resume your studies. The university will then proceed with withdrawal.
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If you need the above certificates, you must still complete the formal withdrawal
application and clearance procedures (same as voluntary withdrawal).
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Notes:

If someone is authorized to apply or collect certificates on your behalf, a letter of
authorization is required.

If no academic record exists, only a “Certificate of Withdrawal” will be issued. A
“Certificate of Study” will not be provided.



