[FAFTH L] Q&A
[ Student Records Modification] Q&A

Q:idrir LB ATH » § RGP R 2

Q: How do I update my student records, and what documents are required?
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Application Methods:

* In-person application: Fill out the 'Student Records Update Application
Form' at the Registration Division of the Office of Academic Affairs.

*  Other methods: Download the “Student Records Update Application
Form” from the Office of Academic Affairs English website (Forms —

Students — Application for Student Record Modification), and submit
via email or fax.
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Items that can be updated and required documents.
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Item to Update Required Documents
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Chinese Name Original household registration transcript and
copy of both sides of the National ID card
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English Name Copy of passport or English name translation
from the Ministry of Foreign Affairs website
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National ID/ARC Copy of both sides of National ID or Alien
Resident Certificate (ARC)
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Household Address | Copy of both sides of National 1D
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Phone/Mobile/Contact Address/Email: No supporting documents
required
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Notes:

* To change your Chinese name, you must submit the original household
registration transcript. If not applying in person, mail the documents to the
Registration Division or attach the official electronic version issued by the
Department of Household Registration.

* If someone else is applying on your behalf, a letter of authorization is
required.




